=

all_all & =ola
AL FALAH UNIVERSITY

AFU CATALOG

2017- 2018




H.H. Sheikh
KHALIFA BIN ZAYED AL NAHYAN

President of United Arab Emirates

) .va..,ak i

e




N eI N ) :
EAEWRT ) W WA WA WY WO WU WO

H.H. Sheikh

MOHAMMED BIN RASHID AL MAKTOUM

Vice President and Prime Minister and Ruler of Dubai



H.H. Sheikh
HAMDAN BIN MOHAMMED BIN RASHID AL MAKTOUM

Crown Prince of Dubai and Chairman of the Dubai Executive Council




Contents

Message from the Universityds Chancell

AFU Academic Calendar 2017 - 2018........uuuiiiiieieiiiieeii et 7
Y o To 10 Y O TR 8
RV 15 [ TR 8
MISSION L. e 8
Institutional Licensure and Program Accreditation  .........cccccuviiiiiiiiiimmiiiiiiiiiiinnee 11
University Organizational StrUCtUrE  .......uuiii i 12
Al Falah Universi ty Organizational Chart ............ccccooiiiiiiii e, 19
Resources and Physical Setting  ......ooooieiiiiiee 20
Cooperative Relationships and Memberships ... 20
Admission Requirements And ProCedures  .......cooovviiiiiiiii e 22
Undergraduate Frograms AdMISSION.........cooiiiie oo 22
Graduate Programs AQMISSION..........uuiiiiiiiiiiiiiiiiiii ettt 25
Admission Intake Policy for New and Transfer Applicants...........cccccoeeeeiieieeieeeeee, 26
Transfer AdMISSIONS POICY.........uuuuiiiiiiiiiiiiiiiiiiiiiii bbb eeaeees 26
L] = o [ = 1= SRR 27
2 7Tl 1] (o] o I 1 27
A bachelor degree is granted after a successful completion of the reqedl credit hours

and cumulative grade point average as following:..........cooooeieiiiii, 27
Withdrawal and Readmission POIICIES  ...cooooiiiiiiie 29
AdMISSION RESEIVALION .o 29
Regulations for Studying Courses at Other INStitUtioNS..........cccovvvvvveiiiiiee e, 31
Financial INfOrmation  ........oooiiii e e e e 31
Tuition Fees and Other FEES ....ovuuiiiii e e e e e e e e e e eeeees 31
STUAENT SEIVICES oottt ettt et e e et e e e e e e e e e e e eeees 33
English Language Centre .....ccoooeiiiiiieeeeeeeeeeeee e 42
Student Rights and ResponsibiliieS  ....coovviieiiiiie e 46
(@] [>T =T 0 ) 18- 1 62
College of Mass COMMUNICALION  .....ovviiiiiiiiiiiiiiiiieeeeeeeeeeeeeeeeeee e 69
College of Business Adm  INISTratioN ..........coooviiiiiiiiiiiiie e e e e e 86
List of Faculty Members for Academic Year 2017  -2018........ccccceevvveeeeieveeennnnnnn. 145



CHANCELLOROGS MESSAGE

The establishment of Al Falah University (AFU) is an expression o
wise attitude of our leadership towards education and its role in the w
of society.

In this modern and constantly changing world of ours, universities
stepped beyond the realm of teaching to become centers for sci
research and planning .This development necessitates that Al
University should also transform itself into astablishment that foste
students' intellectual growth and adopts scientific research that ai
identifying problems and proposes solutions in order to push aheac
reform and overall development.

Under the patronage of our leaders the countsydahieved high levels «
economic, educational and social accomplishments. The role of AFL
effectively contribute to the development which the UAE is experier
and to help pave the way for the prosperity that lies ahead.

Dr. Noor Aldeen Atatreh
Chancellor

Al Falah University
Dubai, United Arab Emirates



AFU Academic Calendar 2017 2018

Fall Semester 2017 2018

Sun 13 Aug 2017

Registration starts for Fall Semester 22018

Mon 4 Sep 2017

Faculty Members report back to work

Sat 16 Sef2017

Start of classes (start of add/drop period)

Thu 21 Sep 2017

Last day to add/drop course (Withdrawal with 0% fine)

Sat 23/ Thu 28 Sep 2017

Withdrawal with 40% fine

Sat 30 Sep 2017

Withdrawal with 100 % fine

Sat 4i Sat 11 Nov 2017

Midterm Exams

Sat 11 Nov 2017

New Student s o™ sAnestérssi on f o

Sat 25 Nov 2017

Early Registration for"® semester

Thu 30 Nov 2017

Commemoration Day

Thu 30 Nov 2017

Moul oud (The Prophetds Bir

Sat 21 Sun 3 Dec 2017

National Day *

Sun 17 Dec 2017 Fri 5 Jan 2018

Winter Break

Sat 6 Jan 2018

Resume of classes

Sat 13 Jan 2018

Deadline to withdraw without failure (w)

Sat 20i Mon 29 Jan 2018

Final Exams

Thu 1 Feb 2018

Final Grades

Thu 8 Feb 2018

Sat 3 Feb 2018

Deadline for Incomplete Requests & DeadlineAppeal for
Final Exam Score

Spring Semester 2017 2018

Start of classes (First Day of add/drop period)

Thu 8 Feb 2018

Last day to add/drop (Withdrawal with 0% fine)

Sat 10i Thu 15 Feb 2018

Withdrawal with 40% fine

Sat 17i Sun 18 Fel2018

Incomplete exams {Isemester)

Sat 17 Feb 2018

Withdrawal with 100% fine

Sat 17 Mait Sat 24 Mar 2018

Midterm Exams

Sun 25 Maii Fri 6 Apr 2018

Spring Break

Sat 7 Apr 2018

Resume of classes

Thu 17 May 2018

Deadline to withdraw without failur@v)

Sat 26 Mayi Mon 4 Jun 2018 Final Exams

Thu 7 Jun 2018 Final Grades

Mon 11 Jun 2018 Deadline for Incomplete Requests & Deadline for Final Exa
Score Appeal

Summer Session

Tue 19 Jun 2018

Sat 15 Sep 2018

Fall Semester 2018 2019
Start of classes

* Note: All National and Religious Holidays are subject to change



About AFU

Al FalahUniversity is located in the heart of the Emirate of Dubai, and is determined to become one of
the nation's leading institutions of higher education. Our University offers a teaching and learning
environment generated by a distinguished academic cadrporsed by best practice educational and
communications technology, as well as library resources. In exeisiplary educational
environmentstudents will banotivated taunderstand disciplinary concepts, tools and data that will
prepare thenfor more advaced education, or for satisfying and productive careers which contribute
to further national and regional development.

Our University's current academic programs inGlodlege of Business Administratipthe College of

Law, and theCollege of Mass Communicatidrave been selected basedestablished demand from
students, the availability of exceptional faculty memsbeith the ability to link theory with practice in
their researched teaching, and theeeds ofhe nation's public and private sectors for graduates in these
disciplines.

Students who are enrolled and registered in our University will also be engagadrdisciplinary
learning, and will learn to practice critical thinking skills, based on independent learning outside of their
classes as well as classroom discussion, vaiilevell as research and knowledge application. Our
students wilbenefit fromprograms of national, regional and international collaboration intended to
enrich their education.

Al Falah University will seek to develop further educational opportunities for students in additional
Colleges, in due course, based upon our-yirar stategic plandriven, in part, by continuing market
research that provides information concerning evolligher education needs.

VISION

AFUb6s vision is to distinguish itself as one
GCC through academicesearch, educational excellence, experiential learning, pursuit for
knowledge and constant intellectual exploration. For all stakeholders alike, AFU aims to
sustain an innovative educational environment that adds value through student experiences in
logical reasoning, critical thinking, applied skills and creativity. AFU adheres to the
international standards and can be recognized for the significant progress while preserving local
cultural and ethical values of the UAE and GCC. AFU aims to achievédocginternational
recognition for academic programs, research and community services.

MISSION

AFU is an educational institution located in the heart of Dubai that fosters excellence in multi
disciplinary teaching, researchand community engagement The university offes coeducational
undergraduate andraduate programs to a range of national and international students. By engaging in
critical andanalytical thinking, creative problem solving and innovation, AFU graduates are prepared to
contribute ethtally and professionally to the welfare of the society locatigregionally.

AFUG6s Mission and Vision statements are approved
declaration. They will be reviewed and reevaluated periodically to ensuradimeirence and usefulness
in providing overall strategic direction to AFU.


https://business.afu.ac.ae/en/
https://law.afu.ac.ae/en/
https://law.afu.ac.ae/en/
http://communication.afu.ac.ae/

GOALS:

INSTITUTIONAL GOALS

a. Short Term Planning Goals:

The shorterm planning goals of AFU are to:

1.

Promote the acquisition of studern-tséo
disciplinary skills.

Emphasize and continually improve the teaching quality and support appropriate
faculty development resources to achieve local and international recognition.
Graduate students equipped with free thinking, logical reasoning; cross
disdplinary knowledge and skills necessary for employment in the global market.
Appreciate the quality of education and promote an atmosphere of applied skills
and creativity support through the appropriate allocation of resources.

Provide the appropriate liéry resources and information technology services in
support of teaching and public service.

Assist students in achieving educational, career, and personal goals by providing
comprehensive development services and programs that assist students.
Establishand maintain business collaboration and partnerships preserving local
cultural and ethical values of the UAE and GCC to better serve the educational
needs of the geographic region.

Demonstrate the accomplishment of the mission of the University and caudinu
improvement in its educational programs and services.

b. Long Term Planning Goals:

I. To foster excellence in education through international collaborations in teaching methodology
and blended learning. This goal will be achieved by:

A Provide a learningnvironment for free thinking, logical reasoning, cross disciplinary knowledge
for students and faculty members

A Provide highest quality education (knowledge and skills) by promoting an atmosphere
that values intellectual curiosity and pursuit of knowledggle preserving academic
freedom and integrity

A Promote multidisciplinary skills of the students through crakisciplinary programs and
courses

A To ensure that the infrastructure of the University is utilized efficiently for blended
learning

A To developand maintain innovative approaches to learning.

k n



Il. To establish center of Research and Professional Development through joint research
collaborations and interdisciplinary research. This goal will be achieved by:

A Provide the research infrastructure &udigets to initiate and develop scholarly activities

A Develop the Excellence of Scientific Research and Professional Development through
collaborative industrial partnerships, external grants and alumni sponsorships

A Promote interdisciplinary research thrbugnnovative multidisciplinary programs
meeting the research needs of the UAE community and GCC community

A Maintain comprehensive salevelopment and professional programs for professional
growth and development of faculty and staff at AFU

lll. To develop comprehensive and holistic student development through applied learning and
practical experiences contributing to employer needs of the community. This goal will be achieved

by:

-

A To promote and maintain an educational system that is continuously adaptiecever
changing soci@conomic, technical, scientific, cultural and development needs of the
UAE and the GCC region.

A To provide Academic programs based on local, regional, and international employment
needs for students seeking immediate employmen gpaduation.

A To expand the physical and extracurricular activities for students to engage in effective
collaboration and lifelong learning

A To develop community service programs that help to meet the recreational, cultural,
educational, scientific and datneeds of the area.

10



Institutional Licensure and Program Accreditation

AL FALAH University (AFU) is located in the Emirate of Dubaind is officially licensed from 3%

August 2013 by the UAE Ministry of Education (MOE) to award degrees/qualifications in higher
education.The university offers accredited Bachelor degree programs through its various colleges (the

College of Business Administration, the College of Mass @anication and the College of LawAFU

will also offer a number of graduate programs at the Masters levels. The university plans to apply for
additional new programs to thklinistry of Education (MOE) Should these programs be granted

accreditation, thetoo will be offered by AFU, in the future.

Bachelor of .
College Science in Business Administration with Major in Level Credit Hours
Health Management Bachelor 123
Business Administratio(General) Bachelor 123
Tourismand Events Bachelor 123
Management
5 IS Accounting Bachelor 123
m -
[} © . . . . . .
> _ag’ = Master of Business Administration with Concentration in Level Credit Hours
- U) ” —
S 3. -
Q@ E Business
'g Administration MBA 36
Human Resource MBA 36
Management
Marketing MBA 36
Accounting MBA 36
College Bachelor of Mass Communication with Major in Level Credit Hours
_5 New Media Bachelor 126
39S
=585 Journalism Bachelor 126
S ZE
(S
8 Public Relations Bachelor 126
Sz
% 3 Law Bachelor 135
O ©
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University Organizational Structure

Board of Trustees
AFU Organization Structure Board of Trustees

The Board of Trustee is the governing body of the university and its policies. The Board consists of
several members that represent distinguished professionals in various related fields, sudftss pol
industry and academics.

The Board of Trustees Responsibilities are:

Appoints the president.

Establishes broad institutional policies.

Approves and reviews the institutionbés missi:
Approves educational programs ofaquatitp nsi st ent with the instit.
Confers, or authorizes the conferring of academic degrees.

Secures financial resources to support the institutional goals adequately.

Approves the annual budget.

Approves major facilities, contracts, and campus plans.

Ensures that the institution is subject to an annual external Audit.

Approves the selection of an external Audito
Approves the intemstitutional collaborationand agreements.

Evaluates the performance of the President and approves his/her contract and continuance in
office.

Evaluates its own performance and the performance of individual members and uses that
evaluation for improvement.

DD DD D D D

>

Jurisdictional Limitatio ns: The Governing Body (Board) authority

1 Does not interfere in management decisions or with internal academic bodies.
1 Is not involved in the dato-day operation of the institution.

The Chancellor

The Chancellor ishe delegatednemberof the Board of Trustees. The primary duty of the Chancellor is

to ensure the positive image of the university is maintained in the society and globally. The Chancellor
should be a strong and visionary leader providing transformational leadership tavérsityn H¢She

should have sufficient knowledge and experience with operating a large business or institution. Other
responsibilities of the Chancellor position include the following:

A Advancing the VISION and MISSION of AFU as a valued and trusted atlvdor the
quality of life in Dubai, the UAE and the world.

12



Il dentification of strong foundations to adva
success on a global basis.

To monitor the overall performance of the University in accordance witkisten and

philosophy.

To follow up the implementation of the adopted strategic plan.

To consider all external affairs, cultural relations and the modernization and development
affairs at the University

To maintain the Uni veprigleggsy s positive i mage .
To oversee the Universityés human and physic
of the President of the University.

The President

The President is appointed by the Board of Trustees and reports directly to the board. The Prasident is
strong visionary leader with sufficient knowledge of and experience to operate the university.

The main duties of the university president are the following:

>\

> > >

The chief executive officer and the leader for the University

The university representative with the main constituencies nationally, regionally and
internationally.

Managingand directingall academic related operations and programs within the University.
Establishmenof strong fundamentals to advance theni ver si t ydés growth an
success.

Devel opment of effective educational progr am
stature nationally, regionally and globally.

To report to the Ministry of Education and other academic bodies.

The Prsident should be a distinguished leader with an exceptional record of decision
making, community engagement and effective leadership to successfully amalgamate and
maximize available resources within the University internally and externally for the
stimulaion and attainment of institutional uniqueness.

Exercising effective leadership and management of fiscal responsibilities in fundraising,
marketing and public relations and in strategic planning for AFU.

Taking full responsibility for all aspects of theademic, student, administrative and financial
operations of AFU.

Overseeing the planning related to institutional goals, academic programs, research and
scholarship, public service, enrollment and physical plant development.

Supervising the implementati of the University laws and Hgws

Overseeing work at deanships, centers and units

Preparing University budget and representing the budget to the BOT for approval.

Calling the University Council and Deggnsd Co
and overseeing the implementation of its recommendations.

13



A Preparing and submitting an annual report to the Board of Trustees explaining the university
achievements, challenges and future plans.

A The president may delegate all or some of his respaiisibito the vice president for
academic affairs

A candidate for this position must have a Doctorate or terminal degree with ample integrated leadership
credentials to motivate building the University at the national and international levels.

Vice Presi@nt for Academic Affairs (VPAA)

The VPAA is appointed by the President and reports directly to the University President on academic
matters within the university. The VPAA is dedicated to accomplish the university academic mission
through administering a@h overseeing its various academic programs. The VPAA supervises the
Coll eges® Deans and Directors on academic matters
followings:

A Advising and recommending to the University President on making regessanges and
taking actions in order to sustain strong academic programs and institutional success.

A Overseeing the different academic operational strategies and tasks within the different
colleges to ensure constant improvement of the different acadprograms and to
identifying potential opportunities to maintain the academic growth of the University

A Promoting the University uniqueness in order to maintain a sound competitive edge
nationally, regionally and internationally.

A Assuring the delivery of an outstanding array of programs that guarantee academic integrity
in accordance with the Universityés goals, m

The VPAA is the academic catalyst to stimulate and assure the excellent academic level of tisgyJniver
and to provide a connection between higher administrations and the different Colleges within the
University.

Minimum requirements for this position include a Doctorate or terminal degree with sufficient academic
credentials to stimulate building thiniversity.

University Council

The main responsibility of the University Council is to formulate the budget of Al Falah
University(AFU) and to confer on the financial position of the University.

The Council also makes the policies and procedures related t he Uni versityads
community service.

14



Additionally, the Council makes the plans for relations between AFU and other academic
institutions on an international level.

The university council is chaired by the President of AFU. This coismcidmposed of the Vice
President Academic Affairs, College Deans, Representatives from each College, Dean of Student
Affairs, Director of Quality Assurance, Finance Manager, Administrative Supervisor, Head of
Admission and Registration Unit, Head of GealeEducation, Head of IT Unit, and two AFU

students.

Deans Council

I

Members:

A
A
A

This council has a regular weekly meeting or whenever is needed.
This council is chaired by the President of the AFU
Dean Council has the right to invite other member upon demands

Vice President
College Deans

Dean of Scientific Research and Graduate Studies

Responsibilities:

A

Ensure the universitiesbo

policies

ar

e

proper

Review and take actions on proposed development plans for the university to achieve the

uni versityds mission

and

Vision.

Reviewing and approving any suggested new plans for the existing programs, new programs

and any suggested new colleges.

Granting academic degrees to students.

Approving any new admission and registration policies, includingpber and quality of

students to be accepted in particular programs.

To ensure the alignment of the university enrollment and admiselmieg with those of the

MOE.

Monitoring the implementation of college plans for teaching and research.

Executingthe final decision on faculty promotions upon the recommendations from the

Appointment and Promotion Committee.

Approving the Bylaws that govern employment, organizational, financial, and executive

university affairs.

15



The College Deans

The Dean is the ademic leader for his/her College with many responsibilities related to academic
policies devel opment , academic program recommen
professional development. The College Dean reports directly to the VPAA and supérwsesgir o gr a ms 0
leaders within the College. The College Dean is also responsible for the following:

A Possessing full responsibility of all aspects of academic operation and advances and serves as the
primary representative for the College.

A Directing the adnmistration, revision and changes of the existing programs while maintaining
high educational standards.

A Recommendi ng new high quality programso6 curr |
consistent with the Univer seérdlpgefamante and praanote t o e n
its growth according to the Universitydéds missi

A Enhancing and maintaining diversity among students, staff and faculty members within the
College.

A Overseeing the overall performance of the students in the College andagicguhem to
achieve their academic goals.

A Facilitating the academic standards, policies
faculty.
A ldentifying potenti al opportunities for gr owt

uniguenes among its peers within the University.

A The successful candidate will have earned a terminal degree, preferably, Doctorate. The College
Dean demonstrates exceptional leadership skills in development, implementation, maintenance
and advancement of the &ge and is committed to excellence in teaching.

Deanof Student Affairs

The Deanof Student A f ai rs6é6 primary goal is to direct t hos
university:
A Supervising and monitoring services offered to the students sustudesnt restaurants,
student transportation, student housing etc. and preparing all the rules, regulations and related
policies.
A Organizing various student activities including the forming of clubs, seminars, celebrations
and other extrgurricular activites.
A Creating Student data bases and organizing training and specialized workshops so as to
improve the administration of student activities
A Overseeing and managing the Student Counsel.
policies regarding the Uni

16



Department Council

A This council has a regular meeting twice a month or whenever is needed.

A The Head of the Department is the Chairman of the Council.

A Members: All the faculty members who teach in this department.
Responsibilities:

Develop plans tenhance the teaching, community service, and scientific research.

Discussing any new courses or programs and recommend them to the college council.

> > >

Reviewing and selecting the textbooks for each course.

>~

Reviewing and selecting the best candidate for ehteggosition and recommending to the
College Council.

A Creating the schedule for the courses that w
and the teaching load of the faculty members.

A Forming different committees to follow up with scientifiesearch, community service and
student affairs.

A Reviewing the promotion application for a faculty member and making the recommendation
of the college council.

A Reviewing all the assessment results for the courses that were offered and make any required
changes to deal with any weaknesses and to strengthen it.

A Reviewing any other outstanding issues related to the department.
Head of Department

To lead, oversee, coordinate and develop all academic activities of the Department and to ensure that the
resultsof t he Departmentsd teachi ng anidnteachingeaaalitg h meet
research profile and student achievement.

Quialifications

A Evidence of significant and successful leadership and management experience at an appropriate
level, e.g. deputy head of department, admissions tutor, or at another institution, particularly in

times of change, or evident capability in this area.

A Evident commitment to deliver the University's strategic aims and to be part of the management
of the Unversity.

17
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Successful management of resources (money, people etc.) related to the furtherance of teaching,
academic quality and the development of program.

Excellent communications, interpersonal and consultative skills.

Evident appreciation of the importee of good relationships with students; experience of taking
successful initiatives in relation to developing the student experience at departmental level; good
understanding of the issues, opportunities and difficulties surrounding widening participation
Evidence of an ability to deal sensitively with concerns and complaints raised by students.

Good judgment and decisibmaking capabilityi particularly where political, academic and
institutional priorities might conflict or information is not complete

Evidence of successful and imaginative academic or related initiatives in a relevant area.

Able to command the confidence of the department and the University's Senior Management
Team

Responsibilities

To provide academic leadership of staff withie tdepartment.

To manage and develop effectively and efficiently those human, physical and financial resources
for which they are responsible in manner consistent with the policies and practices of AFU.

To develop and maintain a range of programs whieh raghly regarded by internally and
externally.

To develop the process of teaching and learning and create a productive and well regarded
learning environment for students in a manner consistent with the University's strategic plan.

To facilitate greateaccess to courses through the development of more flexible patterns of course
provision and through a more imaginative entry policy.

To facilitate, within available resources, the development of those research, consultancy and
scholarly activities whictlwill enhance the academic reputation of the department and contribute
to the personal development of faculty.

To create and foster relationships with appropriate external agencies to promote departmental and
the University's aims in general.

To provide a focus for communication within the department.

To contribute to the development and implementation of AFU policies and practices consistent
with the University's mission statement

To secure, monitor and manage the departments' operatiomaliaoce with AFU standards.

18
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To undertake all activities with a view to promoting equality of opportunity.
Prepare and submit to the Dean annual reports on the status of the department.
Discharge other departmental duties as assigned.

To plan and condugffective annual assessment of the academic programs of the department.

Al Falah University Organizational Chart

BOARD OF TRUSTEES

CHANCELLOR

Dean, Coleg
Business Adminsiration

Dean, College of Mass
Communication

Dean, Coliage of Law

Heaa, Gensral
Educafion Department

Head, Library

Head, Admission and
Registration Unit

Head, student
Recruitment Unit

Dearnsnip of Student

PROFESHONAL DEVELOFMENT

Student Council
Student Sport
Student Counseling

Student Career
Development

AFU Clinic

AFU Aumini

(il
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Resources and Physical Setting

Al Falah University is located in the heart of the Emirate of Dubai. drtieersity offers all facilities
necessary for students, faculty members and staff. AFU Campus has the following facilities:

Classrooms equipped with data show

Library

Prayer Rooms (one for males and one for females)
Cafeteria

Bookshop

Auditorium

Computer Labs

Parking Areas

Finance Lab

First Aid Room

T3> 3> I I 3> B> I D> I

Cooperative Relationships and Memberships

AFU welcomes and encourages cooperation with institutions and organizations on all levels. To that end,
it has been involved in exchange programs and has signed severaamganof understanding that aim

at benefiting the students and staff of AFU as well as the wider community represented by these
institutions and organizations. The current, active, agreements include:

1. Memorandum of Understanding with Securities andCommaodities Authority (SCA)

This agreement was signed on 17 November 2015 whereby AFU grants special discounts for all
employees of the Securities and Commodities Authority and their next of kin relatives. The students from
SCA will also be provided flexibty in payment offering option of installment payment in five
consecutive payments for semester fees.

2. Agreement with British Council

This contract was made on 1 July 2015 with British Council, UAE for the provision of conducting IELTS

tests for BritishCouncil. AFU will facilitate in the execution of the services for conducting IELTS test by

British Council. AFU will nominate one venue coordinator to communicate with British Council staff.

The facilities and environment will be maintained as per thein@gents of IELTS test and a section of

AFU website will be available to broadcast Britis

3. Joint Cooperation Agreement with Arab Youth Club
Al Falah University and the Arab Youth Club have joined hands in cooperation to support each other in

the areas of education, exchange of experience and information, scientific research and the arrangement
of scientific conferences for the members of Al Falah Ersity and the Arab Youth Club.

20



The agreement was signed at the Headquarters of the Arab Youth Club in the presence of Dr. Noor
AldeenAtatreh, Chancellor Al Falah University, and Prof. Matar Saqer, Executive Director Arab Youth
Club.

4. Memorandum of Understanding with Market Trader Academy

This Cooperation Agreement is concluded between Al Falah University (AFU), nitiaR.O. Box:
128821 Dubai, United Arab Emirates and the Markesder Academy whose registered office is
located at: (MTA), 14 Walbtreet, 20th Floor. New York, New York 10005.

Thefollowing areas of mutuahterest involve: WHEREAS Al Falah University is an institution of
higher education, with the desire fwrovide arich educationalexperienceto its students,including
systematiclinkages betweentheory and practiceand WHEREAS Market Trader Academy is a
professional training institution thptovides training and workshops and grants certificates to students
who demonstrate their masten§ professional training ifinancial brokerageand The two institutions
wish to enable cooperation in fields of mutual interasd THEREFORE in consideration of their
mutual interests the institutions agree to wardgether

5. Memorandum of Understanding with McGraw Hill Education

With this letter of understanding, Aalah University confirms its decision to use McGid
Education as an-Books and Text Books provider, given the availability of the approved books. This
decision is confirmed for the academic year 2085and willbe renewed every year, this agreement shall
automatically renew every year, unless either party provides notice to the other of its intent to terminate
this agreement.

6. Collaboration Memorandum with BA School of Business and Finance

BA School of Business and Finance, Riga, Latvia, represented by its Rector Dr. Andris Sarnovics, and

Al Falah University, College of Business Administration, Dubai, UAE represented by the Vice President

for Academic Affairs, Dr. Sameer Al Barghouthi, bea f t er r ef erred as MAParti es
Collaboration Memorandum ithe fields of mutual interest.

The Parties to Collaboration Memorandum seek to expand internatiomgdecation between their
institutions and have mutual interests in stugert academic staff exchange, joint projects for scientific
research and educational programs. The provisions recorded below establish the principles and conditions
by which BA School of Business and Finance (BASBF) and Al Falah University, College ofeBsisi
Administration (COBA) Dubai, UAE agree to cooperate.

7. Memorandum of Understanding with Kristianstad University

Al Falah University, Dubai, UAE represented by Dr. Sameer Al Barghouthi, Vice President for Academic
Affairs and Kristianstad University, Swen represented by Dr. Hakan Pihl, Vice Chancellor, hereby
referred to as fAPartieso, have concluded the fol
mutual interest. The Parties subject to this Memorandum of Understanding aim to extendjdansgrnat
cooperation between their Institutions, have mutual interests in student and academic staff exchange and
have joint projects for scientific research and educational programs.
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8. Memorandum of Understanding with University of Salento

Hereby referredtoa fipartsd have concluded the foll owing Me
of mutual interest. The Parties subject to this Memorandum of Understanding aim to extend, international
cooperation between their Institutions, have mutual interests innstadd academic staff exchange and

have joint projects for scientific research and educational programs.

9. Joint Cooperation Agreement with National Charity School

In order to achieve a fruitful cooperation between Al Falah University and National ChdriglSfor

the advancement of educational process and scientific research, and for the development of scientific
methods with each party, Al Falah University and National Charity School decided to hold a joint
cooperation agreement based on the promoticzpoperation in the field of education, exchange work
experiences and information on topics of education and methods, and the entries of scientific and
technical researches.

Admission Requirements And Procedures

1. Al Falah University (AFU) admits students irrespective of their nationality/ ethnicity, color,

gender, disability or religion to programs offered by the AFU with equal rights and privileges.

All programs offered by AFU are accredited by the United Arab Emiratestdi of Education.

Applicants are admitted based on their qualifications as approved by the Ministry of

Education.

4. Applicants are encouraged to apply early to AFU.

5. Students are granted admission at AFU for a specific semester for which they applyttend, if
fail to join AFU for any reason that semester, their right for admission will be unacceptable and
they will have to follow a new admission procedure.

6. Regular attendance and participation are required from all students in  all class meetings,
lectures, laboratory sessions and seminars. Students are not permitted to follow degrees through

wn

correspondence or by only passing Al Falah Uni
7. The language of instruction for the College of Business Administration is English. Proficiency
in Engl i sh, both or al and written, i's an i mpor

during the studies at AFU.

The language of instruction for College of Law and College of Mass Communication is Arabic.

Al Falah University (AFU) has thegint to reject admission if applicants provide fake documents
to claim eligibility for admission. AFU also reserves the right to deny a request for readmission
from a student with a history of dishonesty.

© ®©

Undergraduate Programs Admission
General Undergraduate Admission Requirements:

A A completed Admission application form (A1).
(All parts of the application form must be carefully completed)
1. If a student has earned a High School degree from an institution in UAE and the school
follow MOE or ADEC track then:
0 Student should meet the passing grade set by MOE and ADEiarghould be
reflected in their High School Certificate.
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A

0 AFU only admits the students who have graduated from High Schools that are
licensed by either MOE or ADEC.

0 Students must receive a pagpgrade in all of their national exams.

2. If a student has earned a high school degree from an institution in UAE and the
institution does not follow MOE or ADEC track:

o For British Curriculum (IGCSE) Admission Requirements: applicants
must provide a proofetter of completion that indicates at least eleven
years of schooling from school where the applicant has finistiedhum
of seven subjects in O Level or a combination of two lef@lfevel, AS
Level or A level) with a grade of minimum C in O Level onimum D in
AS Level orminimumE in A Level. The subjects in IGCES should cover
at least four areasut of five (Mathematics, Science, Languages, Arts and
designs an&ocial Studies and Humanities). Applicants should also
provide equivalency certificatedm MOE.

o For American Diploma Admission Requirememigplicants should provide
attested certificate of completion 12 years of schooling with attested certificate of
grade 10, 11 &12 with SAT. Applicants should also provide equivalency
certificate from MOE.

Attested copies of High School 6s certificate &
Education.

Students who obtained their secondary school certificates from @titegdJAE have to meet the

minimum admission requirements set by the UAE Ministry of Education. Their credentials must

be certified by the Ministry of Education, the Ministry of Foreign Affairs, and the UAE Embassy

in the country of origin. Only subjectdassified as academic will be accepted for admission
consideration.

3 recent photos

Valid copy of Applicantés Passport and Valid R
UAE National ID (all nationalities)

For programs taught in English language, arescange from (11001225) on the English

language portion of the EmMSAT examination, or another standardized, internationally recognized

test that is approved by MOE. (refer to the table below)

For programs taught in Arabic language, except Collég@aw, a score range from (9751075)

on the English language portion of the EmSAT examination, or another standardized,
internationally recognized test that is approved by MOE. (refer to the table below)

All the submitted documents will be verified.

Requirements for the College of Business Administration (Undergraduate):

- EmSAT: Score Range (11001225)

- TOEFL: Paper basedninimum score of 500
Computer basedminimum score of 173
IBT -minimum score of 61

- |IELTS: minimum score 05.0

23



Requirements for the College of Mass Communication:

-  EmSAT: Score Range (95@075)

- TOEFL: Paper basedninimum score of 450
Computer basedminimum score of 193
iBT - minimum score of 52

- IELTS: minimum scores of 4.5

i All Undergraduate applicants who must provide an approved English Test Score will not be
exempted based on their citizenship or attendance of Enigiigldium secondary school

Requirements for the College of Law:
- English language proficiency is n@tquired.
- AFU English Language Placement Test is required

Pearson
EmSAT TOEFL IELTS  Cambridge  EoOL/SESOL = prp
City and Guilds .
Academic
95071 1075 450 (139 CBT, 52 iBT) 4.5 1477 153 A2/B1 Borderline 31-35
: . B1/B2 Borderline
1100- 1225 500 (173 CBT, 61 iBT) 5.0 1547 161 (B1 FirstClass Pass) 36-41
1250-1375 530 (197 CBT, 71 iBT) 55 1627 168 B2 Pass 42- 49
1400 1525 550 (213 CBT, 780 iBT) 6.0 17671 184 B2 Pass 5071 57
AFU English Placement Test
Students who do not havesaat i sf actory English | anguage profici

Placement Test to determine their English language proficiency level. This test helps determine whether
the student needs to take a preparatory-aredit English language coursengtish Remedial) or can
register in undergraduate University General Education Program credit esdmd®ws:

Students who
a. score below 40 are required to take a preparatory course (English Remedial).
b. score 40 or above are not required to paratory course (English Remedial) is not required.

A Regardless of the AFU English Placement Test result, students in College of Business
Administration and Mass Communication are not allowed into any college or
specialization courses without first obtaiginthe satisfactory English language
proficiency score. However, they are permitted to regmtdy in the following General
Education courses:

- UAE Society
- Computer Applications
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- Communication Skills in Arabic
- Culture andslamic Studies
- Ecosystems and Human Health

If a student fails the placement test, he/she is asked to take a noncredit Intensive

Remedial English Course.

A As for Law, if a student fails to obtain the required passing grade in the Placement Test,
he/she is then required to register for the noncredit Intensive Remedial English Course.
All International English Tests are valid for only 2 years.

Graduate Programs Admission
General Graduate Admission Requirements:

A A completed Admission application for(A2).

A

>

> I > D

(All parts of the application form must be carefully completed)

Attested copies
Ministry of Education.

Equivalency letter from the Ministry of Education for applicants graduating

of the Bachel orbgthe WAETr t i f i c

universities outside the UAE in addition to a true copy of the certified Bachelor Degree

Certificate and Transcript

3 recent photos

A Valid copy of
UAE National ID (all nationalies)

Applicantds

Passport

and

A valid English certificate: A score range from (1400525) on the English language
portion of the EmSAT examination, or its equivalent, Academic IELTS with a minimum
score of (6.0), a TOEFEL (Paper based minimum of 550, computer based minimum of
213 or a IBT minimum score of 79) or any other internationally recognized equivalent
test approved by the Ministry of Education.

Transfer students from other institutions must also meet the same English language

requirement.

There are two exceptions tiwe English test requirement for graduate applicants:only
1. a native English speaker who has completed his/her undergraduate education

in an Englishmedium institution in a country where English is the official

language;

2. an applicant with an undergraduate dficdtion from an English medium

institution and can provide an evidence of acquiring a minimum EmSAT
score range of (110Q@ 1225), or another standardized, internationally
recognized test that is approved by MOE, at the time of admission to his /her
undegraduate program. (Rise refer to the table on pagg 24

A nonrefundable application and admission fee of 1,000 UAE Dirham

For Transfer Applicants: Official transcripts from the previous institution

with full course descriptions
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Admission Intake Policy for New and Transfer Applicants
Undergraduate

Al Falah University (AFU) intake policy for all Undergraduate Programs allows applicants to be
admitted to AFU as following:

I > > >

Fall Semester of each year

Spring Semester of each year

Summer Sessions of eapbar

A nonrefundable application and admission fee of 1,000 UAE Dirham

For Transfer Applicants: Official transcripts from the previous institutidh full course
descriptions.

Graduate

Al Falah University (AFU) intake policy for Graduate Program alleyplicants to be admitted
to AFU as following:

A
A
A

Fall Semester of each year
Spring Semester of each year
Summer sessions of each year

Transfer Admissions Policy
Undergraduate

The university specifies that transfer students eligible for admission mursiniséerring from a
licensed institution in the UAE or a recognized foreign institution of higher learning.

A

A

A
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All transfer students must be qualified to meet the regular admissiena.

Transfer applicants to the program must submit their official trgstsaowith full course
descriptions

The university accepts only students who are in good academic standing for transfer to
undergraduate programs. A minimum CGPA of 2.0 on a scale of 4.00 or its established
equivalent is required for transfer consideratioto undergraduate programs. If the
CGPA is less than 2.0 on a scale of 4.0, then only the general and college requirements
will be allowed to be transferred.

The minimum grade must not be | ower than
The content of the transferred course must [8é 80nilar or equivalent to the content of

the course at AFU or evidence that the learning outcomes have been achieved.

Only courses successfully completed at other-pesbndary institutions will be accepted

in transfer. All courses accepted in transfeusimalso be equivalent to required and
elective courses in the program of study.

The university informs all applicants for transfer admissions eadmission of the
transfer credits earned from previous courses after being approved by the university.

The university limits the transfer of credits to less than 50% of the total credit hours
required for the program.

The university does not grant credit twice for substantially the same course taken.
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A Transferred credits will not be part of the calculation ef@GPA.

Graduate

The university specifies that transfer students eligible for admission must be transferring from a
licensed institution in the UAE or a recognized foreign institution of higher learning.
A All transfer students must be qualified to mébet regular admission criteria.

A Transfer applicants to the program must submit their official transcripts with full course

descriptions

A The university accepts only students who are in good academic standing for transfer to

graduate programs. A minimum CGP# 3.0 on a scale of 4.0 or its established
equivalent is required for transfer consideration into graduate programs.

> >

The minimum grade
The content of the transferred course must be 80% similar or equivalent to the content of

mu st not

be

ower

the course at AFU or evidence that learning outcomes have been achieved.

>

t han

Only courses successfully completed at other-pesbndary institutions will be accepted
in transfer. All courses accepted in transfer must also be equivalent to required and
elective courses in the program of study.

A The university informs all applicants for transfer admissions eadraission of the
_transfer credits earned from previous courses after being approved by the university.
A The university does not grant credit twice fobstantially the same course taken.

A Transferred credits will not be part of the calculation of the CGPA

i Undergaduate and Graduatstudents transferring from other institutions to AFU must meet

the same English requirements.

Graduation Requirements

AFU Students are eligible to graduate and obtain a degree from AFU upon fulfilling the

following requirements:

AThe student must be registered at AFU during their graduation semester
AThe student has successfully completed all the required courses accordimsjhty
maj or6s study pl an.

AThe studentods fi
on scale of 4.0 for Master degree

nal

CGPA

S

no

essS

t han

AThe student met the graduation eligibility period, by not exceeding the maximum number

of years for grduation as stated in program duration policy.

Completion Requirements

Bachelor of Law

A bachelor degree is granted after a successful completion of the required credit hours and

cumulative grade point average as following:
A A student must complete 188edit hours as follows:
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- General Educatio@ourses Compulsory: 21 credit hours

- General Education Courses Elective : 9 credit hours

- College Compulsory Courses: 93 credit hours

- College Elective Courses: 9 credit hours

- Free Electives: 3 credit hours
Theminimum cumulative grade point average required for a bachelor degree is 2.00.
Transfer students form other institutions must complete at least 50% of the required
credit hours at AFU.
The last 30 required credit hours of the study plans must be comaleié&d)
The minimum period of enrollment for the completion of a requirement is 6 regular
semesters (inapplicable to transferred students)
The maximum period of enrollment for the completion of a requirement is 14 regular
semesters

Bachelor of MassCommunication

A bachelor degree is granted after a successful completion of the required credit hours and cumulative
grade point average as following:

A
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A student must complete 126 credit hours as follows:

- General Education Courses Compulsory: 21 creditshour

- General Education Courses Elective : 9 credit hours

- College Courses: 60 credit hours

- College Elective Courses: 9 credit hours

- Major Compulsory Courses: 27 credit hours
The minimum cumulative grade point average required for a bachelor degree is 2.00.
Transfer students form other institutions must complete at least 50% of the required
credit hours at AFU.
The last 30 required credit hours of the study plans must be completed at AFU
The minimum period of enroliment for the completion of a requiremet isgular
semesters (inapplicable to transferred students)
The maximum period of enrollment for the completion of a requirement is 14 regular
semesters.

College of Business Administration

Undergraduate:

A bachelor degree is granted after a successfipletion of the required credit hours and cumulative
grade point average as following:

A

A student must complete 123 credit hours as follows:
- General Education Courses Compulsory: 21 credit hours
- General Education Courses Elective : 9 credit hours
- CollegeCompulsory Courses: 51 credit hours
- Major Requirements: 30 credit hours
- College and Free Electives: 12 credit hours
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The minimum cumulative grade point average required for a bachelor degree is 2.00.

Transfer students form other institutions must completeast 50% of the required credit hours

at AFU.

The last 30 required credit hours of the study plans must be completed at AFU

The minimum period of enroliment for the completion of a requirement is 6 regular semesters
(inapplicable to transferrestudents)

A The maximum period of enroliment for the completion of a requirement is 14 regular semesters.

A
A

>

Graduate:

A master degree is granted after a successful completion of the required credit hours and cumulative
grade point average as following:

A A student must complete 36 credit hours as follows:
- Core Courses: 27 credit hours
- Specialization Courses: 9 credit hours
A The minimum cumulative grade point average required for a MBA degree is 3.00.
A Transfer students form other irtgtions must complete at [6a60% of the required credit hours
at AFU.

The credit hour is the basic unit of measure for course credit. All courses at AFU are offered for three
credit hours. Each credit hour is the number of hours that a student should spend in class per week during
semester. If a course is three credits, it converts to three hours of class time per week for that course. Each
degree plan has a certain number of credits you need to completder to graduate. The number

credits assigned to each course is usdhde calculation of the student grade point agera

Visiting Students

A visiting student who wishes to study at AFU is required to obtain the approval of the relevant College
Dean. If a visiting student who has previously attended courses at AFU wishietain a degree, he/she
must meet the admission requirements at AFU and the college in which he/she wishes to enroll.

Visiting students from other universities need to provide the AFU Admission and Registration Unit an
official approval from his/herGol ege/ Uni ver sity Regi strardés Office.

Withdrawal and Readmission Policies

Admission Reservation

1. Students admitted to an undergraduate program are requested Adpa®;000

2. Students admitted to a graduate program are requested to pay: AED 3,000

3. Admission reservation fees are a@iundable and notransferable and must be paid
before the deadline stated on the academic calendar. This deposit is deductible from the
tuition fees once thapplicant joins any of the university programs.

4. If the studeh asks to defer admission to the following semester and the request is
approved, the seat reservation fee will be applied to the following semester.
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Re-admission

1. Students who have studied at AFU and missed attending 2 consecutive semesters without
permission, (excluding the summer semester) may apply fadmession by completing
the reenrollment form (A27) which can be obtained from the Admission and
Registration Office.

To be eligible for readmission, the applicant must meet the follogonditions:

A The applicant was not subject to academic or behavioral dismissal from the university

A The applicant must meet the admission requirements at the timeadimession

A If the applicant transferred from AFU University to another accredited itistifuthen he/she
must apply as a transfer student.

A No student will be readmitted until all fees, charges and dues owed to the university have been
paid. A nonrefundable readmission fee of AED 1,000 is applied.

2. The readmission policy applies to the nestudents whom have been admitted and
granted a university student ID but did not register for any courses in their first semester
at the university.

Adding/Dropping Courses

A student may add or drop one or more courses during the Add/Drop period i heisha
written approval from the Academic Advisor.

The student is required to fill an Add/Drop Form which can be obtained from the Admission and
Registration Unit, and then follow the same steps required for registration at AFU.
Major Change

A studentmay change his/her major provided that he/she meets the following requirements:

An application form must be submitted to the Admission and Registration Unit.

A The student must meet the admission requirements of the new major or college.

A The student shouldot have been previously dismissed from the department/ college that
he/she wishes to transfer from.

A A student who wishes to change majors or colleges can select the courses that have been
successfully completed to be transferred, assuming that these scanes@art of the
studentds new Study Pl an

A The grades of these transferred credits ar
calculated

Postponement Policy

If a student fails to register for the following semester after having completed his/her first
semester, he/she may be allowed to postpone his/her registration for no more than two
consecutive semesters, provided that he/she submits, before the endswétiegiweek, a
request form (A22) expressing their intention to postpone course registration. However, the total
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number of postponed semesters should not exceed 4 semesters before graduation.

Withdrawal from AFU

If a student decides to withdraw from AFHe/she needs to submitwathdrawal application
form to the Admission and Registration Office along with a signed clearance form from his/her
college and all concerned units at AFU.

A student can rapply if he/she wishes to join AFU again. The studamt keep his/her previous
record in case of acceptance in the same major he/she was enrolled in.

If a student is accepted into another offered major, Chamd@ar policies are applied.
Disenrollment from AFU

If a student gets admitted to any programAFU but does not register for any course in their first
semester, he/she will lose their AFU student ID number. The student has to apply as a new student with a
new ID number when he/she wishes tgaie.

Regulations for Studying Courses at Other Ingtutions
AFU Students wishing to study courses at another university, must ensure that:

The institution is accredited by the Ministry of Education.

The maximum credit hours a student may take is 6 and any course taken must be a General or
College requiremas course.

The total transferred credit hours should not exceed the 50% of student study plan.

The student must submit a written approval from the College Dean.

No courses may be taken at an outside university the last 30 Credit Hours

The student is not allowed to register for a course at an outside university if the same course is
offered at AFU at the santine.

Students are not allowed to be enrolled at an outside university

paPg
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Financial Information

Tuition Fees and Other Fees

The university is based on no refund policy for admission, registration andeskgrowever, the tuition
fees refund policy is applicable as detailed in the academic calendar.
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Proposed program

Tuition Fees /

Credit Hour
College of BusinesaAdministration
B.Sc. in Business Administration with Major in Accounting 1,100
B.Sc. in Business Administration with Major Business Administration 1,100
B.Sc. in Business Administration with Major iiealth Management 1,100
B.Sc. in Business Administration with Major ifourism and Event 1.100
Management '
MBA with Concentration in Business Administration 2,200
MBA with Concentration irAccounting 2,200
MBA with Concentration irHuman Resources Management 2,200
MBA with Concentration irMarketing 2,200
College of Law
B.Sc. in Law | 1,050
College of Mass Communication
Bachelor of Mass Communication with Major in Journalism 1, 000
Bachelor of Mass Communication with Major in Public Relations 1, 000
Bachelor ofMass Communication with Major in New Media 1, 000
General Requirements 1,000
Admission Deposit AED
This payment is due with the acceptance of an offer of admission,
credited toward their tuition fees for their first semester of study. 2 000
Continuing students do not pay an enrolment deposit.
Other AFU Fees AED
Application & Admissiom Fee for joining AFU (on¢ime paymeny &
1,000
(nonrefundable)
Re-admission 1,000
Registation Feed for each semester 500
Equivalency Evaluatiofee 1,000
Change in a Major or @lege 100
Student services Fee (paid once) 500
Appeal for Final Exam Score 150
Incomplete application 250
Re-sit exam fea for Bachelor 1,000
Re-sit exam feafor Master 2,000

Student ID 50
Replacing a lost ID 100
Extra transcript copy 100
Sending transcript by mail 100
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Certificate ATo Whom it May Co 75
Certificate of status fee 75
Bounced cheque penalty 300

Deposit Money* (refundable on graduation) 1,000

Refund Policy

A registered student, whapplies to cancel his /her registration, or withdraws from the University before
a semester is completed, wildl be granted a pro ra
schedule below:

i.  Within the first week of the semester 100% refund
ii. During the second week of the semester 60% refund
iii. After the second week of the semester, no refund
iv. A student who is suspended or expelled from the Univefwitisciplinary Reasontorfeits all
rights to a refund

Grants and Financial Aid

The purpose fothe Grants and Financial Aid fund is to offer financial grants to students who excel
academically or in extracurricular activities. It also offers financial awards to students who attain
scientific achievements.

Payment Method
All payments must be madiyy UAE dirham (AED).

The acceptable payment methods at AFU are:

A Cash in UAE Dirham

A Credit Card

A Cheque drawn on in the name of Al Falah University
A Bank Transfer to Al Falah University Bank Account

Sponsored students

Students whose tuition and other fegs to be paid by an employer, or any other sponsor, must provide
the finance unit with an authorization letter from the sponsored party clarifying their responsibility
towards fees payments and the contact information for designated person in chafgevtafowith
regarding this matter.

Student Services

Deanship ofStudents Affairs

Deanship ofStudents Affairsat AFU was established to manage the activities and services that the
University provides to its students. ThStudegto a l of
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Affairs also aims to offer programs and services through a wonderful atmospherepthatomr e s st uden't
life and enriches their experience at AFU by working with faculty, staff, students and the community
partners.

Student Affairs services are structured to create and shape the AFU campus community where
individuals care, understand and aomnected to one another.

Student Affairsstaff members work hard to help prepare AFU students for future roles in a diverse,
dynamic and global society.

Student Affairs Components:
Academic Counseling and Students Support fiice
I. Academic Counseling

Academic Counseling provides academic consultations to students to help them deal with their scholastic
chall enges. These challenges are not l'imiting th
tardiness and balancing work and university life. losicases, students need direction and advice to
support their educational experience. Furthermore, the efforts of the academic counselor aim at helping
students develop greater sefliderstanding to handle challenges and became engaged students in the
university life. The services may include initial consultations, evaluation services and crisis intervention.

Academic Counselorwill help those students uncertain about their choice of courses or where it will
lead, those having a difficult time adjustirgthe University workload or confused about their plans after
University.

Resources are available to assist students in developing the effective study skills, time management skills,
and testaking strategies, which are critical for success in University.

The academic Counselors help students to select areas of compatible with their interests, abilities, and
educational goals which faitdtes their academic progress.

II. Students Support Office

Al Falah University aims to provide additional services fodents by providing them support through
Student Support Office in the field of academic achievement and social skills. It provides the students the
opportunity to get specialized advice concerning the most prominent skills in academic achievement and
dewelopment of social skills, based on prominent psychological theories. This is done through consulting
support on time management, teaching scientific method of writing scientific reports and researches and
enhancing presentation skills. The Office alsolsledth the preparation for exams and how to deal with
stress and anxiety.

In addition to enhancing study skills that contribute to the development of academic achievement, the
Student Support Office devices a plan in the beginning of each semesterdel audents in the writing

of research and strategies to prepare for exams; catering to the emotional and social skills that can help in
the development of academic qualification.
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lll. Career Development Center

The purpose of Career Development Centéo igssist students and alumni with career planning and job
search. Career consultants are available to assist students in selecting appropriate specializations,
assessing their skills and interests, exploring job information, writing resumes and dever petlishing
interviewing skill and developing jebearch strategies. The career consultants seek to assist students by
helping them relate their career goals to their educational goals. This process begins in the freshman year
through the use of persan interest, val ues, skills and exper.i
university years by resume development, internships and graduate college planning as well as job search.
Career Development Center is an important resource for students. ddhttuare encouraged to work

with career services throughout their university experience in all earle¢ed matters.

Al Falah University seeks to identify the needs of students and plan activities to meet these needs. The
success of the student in chimgsthe appropriate specialization and then get the job consists of his/her
abilities and training. The university provides venues and organizes events that help the students develop
basic communication skills which hetlpem in academic, professional asatial success.

Career Development Services
1. Developing Job Seeking Skills

The Centre engages students in activities focusing on developing job seeking skills (i.e. the ability to find
jobs). It provides students with the opportunity to attend trainingses or attend lectures, meetings and
workshops in order to develop jsearch strategies and enhance basic skills to help them choose the
appropriate specialization. By empowering students with practical career preparation skills that will allow
them tolink personal values with career choices, the Centre equips them with the appropriate skills equally
important in preparing them for future career success. Through appointments, workshops, Career Library
resources, students are provided with tips onegjias$ to find the best job. AFU website lists leads to job
track, mul tiple employersd access | inks, and job
Career Library, have access to daily updated listings ofgpartfulttime jobs, and hundds of books and

materials to help them research career choices.

2. Skills Enhancement for Professional and Social Success

Career experience includes a professional side which is associated with the different tasks the individual
has to do at work and anothencial- emotional side, that appears in the individual's relationships with

his or her colleagues. These factors pose a serious challenge to AFU to develop programs and services to
promote social and emotional skills of its students in an effort to thelp achieve social adjustment

during and after the study period. The natural personality trait chseifeness helps students become

more aware of their thoughts, beliefs, assumptions and emotions and how those thoughts and emotions
affect behavior. Siitarly, selfregulation assists in the management of these by expressing them in a
socially acceptable manner leading to major steps toward social & professional adjustment.
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3. Preparation for Interviews

Students can schedule appointment with the Céaeerices Officer to discuss interviewing skills and
procedures. They can also benefit from the opportunity of participating in lectures and meetings on the
subjects relating to preparation of job interviews.

4. Writing Resume & Cover Letter

Students can sigap for resume appointments with the Employment/Internship Advisor where the
services range from resume building to feedback about their resumes or cover letters. Students also have
the opportunity to participate in lectures and meetings on the subjeefpafring a CV.

5. Career Fairs

The University seeks to encourage students to participate in the career fairs, in addition to organizing a
day, during the year, in which the various institutions and companies in the country are invited to hold a
career fair aithe university. Each student will have the opportunity to learn about available employment
opportunities and their required qualifications.

6. Partnership & Outreach

Successful relationships with internal and external partners rely on frequent commurdcation the
development and maintenance of a mutual understanding of the values that these collaborations hold for
students. Internship Advisors partner with undergraduate students and employers to identify
internship/training possibilities. The Internsfiimining Program is open to all majors. Students can sign

up for Internship appointments in the Career Development Center. Furthermore contract agreements with
various institutions operating in the country provide students access to available oppsrtunitie

7. On-Campus Recruiting

AFU encourages employers to visit the campus to recruit and participate in the education of its students
through workshops and classroom presentations. AFU posts information about upcorsigpos
recruitment and have interviewgsiups available at the Career Development Center.

Students Athletics

Student Affairs at AFU has joined the Alnstitutd]i
are about to be formed. Students are encouraged
athletics skills and interests.

Computer Use Policy

The University provides an opportunity for students and other members of the University community to
their enhance educational experiences and expand their academic knowledge by making available access
to computer facilities and resources, including thiernet, email, and the World Wide Web. Thus,
technology places a significant amount of power and information in the hands of its users that carries an
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equal amount of responsibility. Therefore, the following policy has been adopted to define responsible
and ethical behavior relating to use of computing facilitiesrasdurces at the University. The policy is
applicable to all students. As a user of these resources, all faculty, staff and students are responsible for
reading and understanding the policy.

As a part of the physical and social learning infrastructure, the University acquires, develops, and
maintains a computing infrastructure consisting of computers, networks, and a variety of related support
systems.

These computing resources are taibkized for the Universityrelated purposes, including bubt limited
to, the following:

A Direct and indirect support of the Universityd
A Support of student and campus life activities.
A Support of the free exchange of ideas among menujdrse Univesity community, as well as

the University community and the local, national, and world communities.

All information technology resources are the property of the AFU. Except for personally owned
computers, the University owns, or has respdlitsitfor, all of the computers and internal computer
networks used on campus. Users of the University computing resources and facilities do not own the
systems or the accounts they use when accessing the University computers or systems.

All existing Univesity regulations and policies apply, including not only those regulations that are
specific to computers and networks but also those that may apply generally to personal conduct. Rules
prohibiting misuse, theft, or vandalism apply to all software, datd, physical equipment, including
University-owned data as well as data stored by individuals efttliversity computing systems.

User Responsibilitesi Do6s and Dondétso

ADo use the network according to the Universityods

A Do use thenetwork only for legal activity.

A Do use appropriate language. Do not swear, use vulgarities, or any

A Do not cut and paste information from the Internet as your own work.

ADo not access or change in any way another perso

A Do not gain or attempt to gauinauthorized access to resources or information.

A Do not log into the computer without permission.

A Do not damage or mistreat computer equipment under any circumstances.

A Do not copy, download or install any software or programs to the University computers.

A Do not remove, relocate or modify hardware or software.

ADo not download or stream audio/video files. Thi

A Do not connect to the AFU network any personal computer or other equipment without permission
from the technology staff. This includes (but is not limited to) laptop computers, gaming devices,
storage devices, telephones, PDAs, digital cameras, and MP3 players. The AFU Administration and /or
Technology staff reserves the right to inspect the contentisadhipment at any time.
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Appropriate Use Guidelines

The rights of academic freedom and freedom of expression apply to the use of the University computing
resources. So too, however, do the responsibilities and limitations that are associatbdseittights.

The use of computing resources, like the use of any other Univepsityided resource and like any
other University related activity, is subject to the normal requirements of legal and ethical behavior.
Student access to and use of eledtrdools such as anail and the Internet is intended for University
business and educationally related purposes. Limited and reasonable use of these tools for occasional

Campus Dining Services

The University food service program encourages studentsloavfa healthy and balanced diet which is
essential for successful learning, mental, emotional, social and physicddeivegl The Campus Dining
Services hours of operation are within a realistic timing during the time of conducting classes.

AFU Auditorium Hall

AFU holds a medium size auditorium that is used for different types of activities, events, and meetings.
The Auditorium is fully equipped with wifi, sound atighting systems and projector.

Mosque

AFU provides two highly maintained Prayer Roomsrfale and female members respectively. Both the
rooms are provided with ablution area, air conditioning, scarves (in female prayer area) and Holy Quran.

Students Clubs

Al Falah University urges its students to effectively take part wourdcular activites by forming the

AFU Studentsdé Club that caters to all the student
an experience for students that encourage personal development, better understanding of academics and
fosters teamwork.

Starting fom interest oriented activities to talent enhancement; AFU strives to give the students absolute
independence of experience. Our students lead a wide range of cultural, academic and social
organizations. Student representatives work together with univdesiders to enhance the student
experience.

Al Falah University Innovators Writers Club

AFU students have outstanding writing talent. AFU has the Students Newsletter that records the
achievements of AFU through the talented pens of our students. Our student journalists write, edit and
produce multimedia content for a number of campus pulditat Be it personal development or
professional, our students explore career and job interests through the interaction with a range of
professional organizations that provide networking and career opportunities. Many activities of the
student organizatianprovide entertainment as well as serve the local community and with that celebrate
the cultures and traditions of Al Falah University and UAE.
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Al Falah University Students Media Club

Purpose of the Media Club

A Students Media Club is an approved clubtlwy university and part of its duties is to cover all
types of on campus and outside activities and events.

A AFU Students Media Club promotes the Univers
different use of media channels. Students are the main @btlye club and they contribute
stories, phots, videos and articles about Al Falah University which covers; events, celebrations,
and different activities. Studentdedia Club provides students with the opportunity to express
and develop their ideas araleént through media, technology and communication.

A AFU Students Media Club will be led by individuals who represent students in general from all
AFU colleges and will perform their duties with spirit of responsibility and great leadership skills
to accompkh approved tasks and activities. AFU Students Media Club will combine several
skills and ideas to end up with a creative product. Any student who is creative and willing to learn
is welcomed to join and become a member of this ever growing group. MiethiasGhe place
for creativity and ASky is the | imito.

Media Club Goals

A Promote the image of Al Falah University

A Develop students talents in all related media tools and channels of distribution

A Develop students appreciation for campus experience aneédg&imowledge technology and
communication.

Student Governance AFU Student Council
What is AFU student council?

Al FalahUni ver sity Students Counci l is structured t h
with all involved parties in the university like; management, instructors, staff and all university students.

Role & Objectives

The studentsoé touhelp matnodotengsand presenting
and concerns in cooperation with all university involved parties. They are an effective body for helping
out the community through organizing related social events, community prejedtother related
activities.

Al Falah University Students Council core objectives:

A Presenting students of Al Falah University in issues which has an effect on their educational
experience, and enhance the c¢ommwmanagementiamdn bet v
staff.

Encouraging students cultural, sports, societies and community activities

Promoting a respectful environment and friendship between students

Supporting Al Fal ah Universityés authorities,
internally and externally

> >
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A Presenting the students views in matters of general concern to them
A Providing and administering demanded services

Responsibilities ¢ Student Council Members (SCM)

Ensuing, promoting, applyingnd enforcing Al Falah University rules, policies, and regulations
where and when ever is applicable.

Communicating and coordinating with all students groups and forums

Reporting and communicating with Al Falah University management on students conu@rns a
faced issues.

Publishing and updated personal information for all Students Council Members, and schedule of
members availability for both students and Al Falah University management.

Arranging and getting an approval for social, academic and mhemmended activities events
schedule beginning of each semester.

Developing services that benefit all students bodies irrespective of their national origin, color,
gender, disability or religion.

> > >

>\

>

Who can join?

A Any Student who is enrolled and registerasl a full time stuent in an undergraduate and

~graduate program at Al Falah University is ent
A Membership ends either when the student:

- Is no longer registered and enrolled in AFU; withdrawn from the stdents council, or
- Expirations of period

How to become AFU Student Council Member (SCM)

I n order for the student to be AFU student counc
council annual election

Desired Structure of Students Council Members (SCM)

President

Vice President

Public Relations and Media Coordinator

International and Community outreach events coordinator
Secretary

AFU Student Council Departments:

Academic Activities

International and Community OutreaEkients

D D I D

AFU SCM Election

Election process will be conducted annually in September of each academic year. All students of AFU are
encouraged to be part of this proceitber as candidates or voters.
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The SCM Election proedure: Nomination of candidates
Every candidate should fill a nomination form that includes: full name, address and contact

> > > >

details, college and major of study, AFU stude
Review and evaluation of all nominated candidates
Submi ssion of Nominated candidatesé personal s

Election (one week period)
Declaration of results (within one week from closing the voting)

SCM Period of Office

All SCM will hold office for the duration of the calendagar in which they were elected.

Meetings of SCM

A

A

A

SCM shall meet at least once eanbnth of the academic year, as convinced for all members.

Official meetings shall only be arranged on University premises.

Secretary of the SC will arrange with all members and notify them one week in advance with

time, place and agenda of the meeting.

Mea i ng wi | | take place upon 75% of member sé6 p
voted for. Minutes of meeting should be recorded and distributed for approval.

Al Falah University- Student Recruitment Unit

Vision

To define the potential AFU staedt community in terms of possible new students or recruitment
opportunities in terms of its academic programs offered and various specializations.

It seeks to create a system of recruiting and communicating with students in an effective way that leads
theuniversity to be one of the most competitive universities in the region.

Mission

To improve the skills and methods of AFU recruitment processes using various communication, and
social media to maintain a strong relation with AFU students, followingviipt h st udent sd6 a
affairs, responding to inquiries, and receiving complaints from students.

Goals and Objectives

Recruiting and communicating with new students in Dubai in the most effective ways.
Staying abreast of the growing technological develemimin the areas of electronic media,
university recruitment and communication processes.

Develop and empower the AFU recruitment staff skills and improve their knowledge.

Duties and Responsibilities

A Organize visits to High Schools, other universities eamibus institutions.
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A Participate in educational fairs through which students inquire on the programs offered by the
university.

A Guiding and advising students on appropriate specialties to their preferences and the requirements

of the labor market.
A Resolving studentsd problems relating to recru
A Responding to studentsd inquiries and question
A Maintaining a strong relationship with the Media.
A Developing healthy relations with other universitiestitutes and academic sectors.
A Exchanging experiences and consulting with various training and development institutions, and

program providers.

English Language Centre

The English Language CentdEl(C) at Al Falah University exists to serve its studemith any and all
language related training courses and assessment tests.

The Centre strives to offer comprehensive English language skills evaluation and training by providing
the students with the particular language support needed. Such support aces Seclude not only

formal classroom teaching but also language computer labs as well as spdici@llearning programs

and materials. ELC uses advanced English Training programs which have help students achieve the
language training advancement byngsinnovative individualized language skills.

Vision

To become leaders in English Language learning process and achieve desired improvement by the
dedication and innovation &LC staff.

Mission

To serve the language needs of the AFU students by bridginggip for those in a transitional period as
they begin a new learning experience where the medium of instruction is English.

Goals and Objectives

1. Provide English Language instruction to enhanc
attend collegeourses offered in English as the medium of instruction.

2. Prepare students to sit for international standardized tests sti¢édE®t. or IELTS and obtain
at least the minimum test scores required by the University and the Ministry of Education (MOE).

3. Offer language instructions to members of the wider community to help them acquire
communicative skills in specific areas such as Academic English and Business English, etc.
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Skill Assessment Process

The English Language Center carries out a skill assesgrmrgss by having each student complete the
st an daCadhbridge dnivérsity Col | ege Engl i sh Pl acement Testo.

A Depending upon these test results, particular training courses are then recommended for the
student to consider. The training courses incladeide range of remedial programs tailored to

each student 6s needs. The comprehensi ve asse
demonstrated English language skills in:

Fluency

Accuracy

Pronunciation

Grammar

Vocabulary

> > >

This approach allows eachudent to move forward with their academic programs in their particular
Colleges in the most expeditious manner.

ELC believes that learning the English language is not just about teaching and tests. It is committed to
making English learning a fun and rewigig experience by planning extracurricular student activities and
various community engagements.

TheELC staff is dedicated and is always ready to assist each student.
English Language Proficiency Policy

For programs taught in English language, studemist earn a score range from (1100225) on the
English language portion of the EmSAT examination, or another standardized, internationally recognized
test that is approved by MOE. (refer to the table below)

For programs taught in Arabic language, eptcCollege of Law, students must earn a score range from
(97571 1075) on the English language portion of the EmMSAT examination, or another standardized,
internationally recognized test that is approved by MOE. (refer to the table below)

Requirements fathe College of Business Administration (Undergraduate):

A EmMSAT: Score Range (11001225)

TOEFL: Paper basedninimum score of 500
Computer basedminimum score of 173

IBT -minimum score of 61

IELTS: minimum score of 5.0

> > > >

Requirements for the College Ffass Communication:

A EmMSAT: Score Range (950.075)
A TOEFL: Paper basedminimum score of 450
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A Computer basedminimum score of 193
A iBT - minimum score of 52
A IELTS: minimum scores of 4.5

i All Undergraduate applicants must provide an approved English Lamgliagt Score. They will not
be exempted based on their citizenship or attendance of English medium secondary school

Requirements for the College of Law:

A English language proficiency is not required.
A AFU English Language Placement Test is required

Pearson
EmSAT TOEFL IELTS  Cambridge  EoOL/SESOL = prp
City and Guilds :
Academic
95071 1075 450 (139 CBT, 52iBT) 4.5 1477 153 A2/B1 Borderline 31-35

. . B1/B2 Borderline
1100- 1225 500 (173 CBT, 61 iBT) 5.0 1547 161 (B1 First Class Pass 36-41

1250-1375 530 (197 CBT, 71iBT) 55 16271 168 B2 Pass 42- 49

1400 1525 550 (213 CBT, 7$B0 iBT) 6.0 1761 184 B2 Pass 5071 57

AFU English Placement Test Policy

Students who do not have a satisfactoryEnglisBhg!l i sh
Placement Test to determine their English language proficiency level. This test helps determine whether
the student needs to take a preparatory-aredit English language course (English Remedial) or can
register in undergraduate University Geh&ducation Program credit couras follows:

Students who;

a) Score below 40 are required to take a preparatory course (English Remedial).

b) Score 40 or above are not required to take a preparatory course (English Remedial).

A Regardless of the AFU English Béament Test result, students in College of Business
Administration and College of Mass Communication are not allowed into any college or
specialization courses without first obtaining the satisfactory English language proficiency score.
However, they aregymitted to registeonly in the following General Education courses:

- UAE Society

- Computer Applications

- Communication Skills in Arabic
- Culture and Islamic Studies

- Ecosystems and Human Health

A If a student fails the ptement test, he/she is asked to take a noncredit Intensive Remedial
English Course.
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A As for College of Law, if a student fails to obtain the required passing grade in the English
Placement Test, he/she is then required to register for the noncreditvatBesnedial English
Course.

A All International English Tests are valid for 2 years only.

Graduate Students

There are different language requirements for AFU graduate students as stipulated by the
Ministry of Education MIOE).

MBA

MBA students are required to submitalid English certificate: A score range from (140®%25) on

the English language portion of the EmSAT examination, or its equivalent, Academic IELTS with a
minimum score of (6.0), a TOEFEL (Paper based minimum 0f &mputer based minimum of 213 or a

IBT minimum score of 79) or any other internationally recognized equivalent test approved by the
Ministry of Education.

Courses

The English Language Center is responsible for academic advising in addition to dfierfietjowing
courses:

English Level I English Remedial

English Level 2 English for Developing Communication

English Level 3 English for Academic Writing

Intensive English Courses

TOEFL and IELTS Intensive Test Preparation courses; these prdwdéest taking
techniques and language training to prepare students to pass the examination.

D> > >

ELC Community Engagement

In Iine with the AFU6s mission and commitment to
its services to the wider community. The target audiences in this respect include High School students,
English language teachers and the public in general.

The ELCsd® Outreach program offers school student s

Orientation on the English language requirements for AFU admission.
Orientation on the various standardized tests and the differences among them.
Workshops on English languagelated stdy skills.

Workshops on English languagelated IELTS / TOFEL test taking skills.

D > >
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Partnerships

The English Language Centre facilitates the Al Falah University in achieving the objectives of English
language related MoUs the University signs.

A Cooperaion Agreement with British Council

This contract was made with British Council, UAE for the provision of conducting IELTS tests for British
Council on AFU campus. AFU facilitates in the execution of the services for condudting test by
British Council

A Cooperation Agreement with AMIDEAST Dubai

Al Falah University has entered collaboration with Ameribéideast Educational and Training Services,
Inc (AMIDEAST Dubai), where AFU now has the eligibility to offer English language testing services of
TOER. ITP for all the students in UAE.

A Cooperation Agreement with ICAM Dubai

Al Falah University is in joint collaboration with The International Centre for Assessment and
Management Services (ICAM Dubai) which is a Cambridge English Language Assessmernizédithor

Exam Centre in the UAE. In this partnership AFU has been approved as an authorized testing venue and
an official exam preparation center.

Student Rights and Responsibilities

Student Rights

The University seeks to maintain a free and heatitiycational environment where stmtls have the
following rights:

A Expression Students can freely examine and exchange diverse ideas in an orderly manner inside
and outside the classroom.

A Association- Students can associate freely with other individugtsups of individuals and
organizations for purposes which do not interfere with the rights of others.

A Freedom from Discrimination- Students participate in AFU community without any
discrimination as defined by the University Regulations.

A Safe Environment- Students can function in their daily activities safely without any major
concerns.

A Privacy- Students personal information, personal records, and any other other related information
is treated with confidentiality and respect.

A High Quality Resources- Students will have access to high quality resources to support their
intellectual and social development.

A Counseling - Students will have access to support in managing personal adjustments,

understanding self and others, and career planningexsdal decision making.
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Grievance ProcessStudents have access to established procedures for respectfully presenting

and addressing their concerns/complaints to the university.

Learning Beyond Formal InstructienStudents have access to a variety divaies beyond the

classroom to support intellectual and personal development.

Education Students have access to excellent faculty, academic technology, classrooms, libraries,

presentations and other learning resources necessary for the learning process

Participation in community activities and outreach servic8tudents have the opportunities to

interact with people and institutions both within and beyond the university community.

Prompt Responses from AdministratioStudents have the right to expect timely and courteous

responses from the Universityo6s academic and a
A Academic and Administrative PoliciesStudents have academic and administrative policies that

support intellectual inquiryearning, and growth.
Student s Responsibilities

> > >

>\

In order to generate a positive educational environment, students will be responsible and held accountable
for exhibiting the following behaviors:

A Students must practice, in words and actions, courtesyeapeéct to faculty members, university
employees, university management, fellow students, and visitors.

A Students are expected to complete all assigned work by the assigned deadline and must abide by
all academic rules and regulations. This includes writterk, studying, and other classroom
projects that promote learning.

A Students can insure the safety of themselves and others by walking in an orderly manner. This
will be the only acceptable means for students to move throughout the building.

Standards of Conduct

Generally, prohibited conduct for which a student is subjectswpline is defined as follows:

A Conduct which intentionally or carelessly threatens the health etysaf any person on
University owned or leased property, at a Universifgproved function, at the permanent or
temporary local residence of a University student, Faculty members, employee or visitor.

A Unauthorized entry into or occupation of University facilities whace locked, closed to student
activities or otherwise restted as to use.
Intentional disruption or obstruction of teaching, research, adnatigsty disciplinary
procedures,other University activities, or activities authorized to take place on University
property.

A Unlawfully blocking or impeding normal pedéan or vehicular traffic on or adjacent to
University property.

A Violation of University policies or regulations includipglicies concerning the use Ghiversity
facilities.

A Alteration, fabrication, or misuse of, or obtaining unauthorized access tersitywidentification
cards, other documents, or computer files or systems.

A Any violation of | ocal | aw, i f such directly

educational purposes and only to the extent that such violations are not coveredrby othe
Standards of Conduct and only where a specific provision of a statute or ordinance is charged in
the complaint.
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Failure to comply with directions of University officials including failure to produce
identification in situations concerning alleged viaas.

Failure to identify oné self successfully or produce a legitimate AFU student ID to an AFU
official employee when asked.

Bribery: offering or giving money or any item of service toAdflJ employee for the purpose of
attempting to obtain assistandeat would not have otherwise been provided. Such an action is
inappropriate conduct and the university biaes right for an immediate legal action according to
AFU disciplinary rules and regulations.

Failure to comply with AFU copyright policy with regards the ownership of intellectual
material.

Failure to maintain confidential information obtained during or after studying at AFU, as the
University prohibits any form of disclosure or distribution of confidential data and information.
Unauthorized possess of dangerous, chemicals, illegal knives, weapon, or any similar items.
Studentsé violation of the university policy
to expulsion from the University and referral for prosecution. Students whaor ygessess drugs

or alcohols, distribute, or consume any drugs of alcoholic beveragesuspended from the
University.

Sex Offense Policies: Students committing sex offenses, whether on or off campus, are subject to
University disciplinary action as weds criminal action.

Harassment on campus is prohibited along with discrimination against colleagues, faculty, staff
members on grounds of religion, ethnicity, gender, age, national origin, and any type of disability
that weakened the AFU essential etlsiball not be tolerated.

Smoking: AFU is a smoke free facility; an area has been designated for students who wish to
smoke.

Student Dress Code Violation: AFU Students ar

dress. AFU Dress Code policy cleadgfines the acceptable student attire in accordance with the
culture and law of the UAE.

Disciplinary Policies
List of Requlations for Students of Al Falah University

First: General Provisions and Definitions

A

A

Article (1)

This is called the (Regulation®) the list of discipline for students at-Rblah University.

Article (2)

The provisions of this Regulation shall apply to all students enrolled in Al Falah University and are
subject to the provisions and procedures of controlling behavior set fohls mhocument.

A Atticle (3)

Shall have the following words and phrases with the meanings indicated to each of them, unless the
context indicates otherwise:

University: Al Falah University

Vice President Vice President for Academic Affia

Chairman of the Board: Chairman of the Council of Deans

Student Student or students as appropriate
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Flagrante in fraud: caught in the act of cheating: the student was caught in possession of information
leading to cheating in the form of book, papeelectronic
Attempted fraud: student while trying to adjust the use of means of concatian or fraud prior to use.

Modest dress Dress code, which is consistent with the authentic traditions of thayso€ithe United
Arab Emirates.

Second: Disciplinary Committee

A Article (4)
This Committee is constituted by the Council of Deans in the first month of each academic year and for a
period renewable for a year to legalize a commission of inquiry into the irregularities committed by
students on campus. The President of @wncil reviews the Committee's decision and states the
violations referred for investigation and decides the appropriate punishment for the case submitted.

A Article (5)
The Vice President makes the terms of reference of the Disciplinary Committee aivirsityn which
are set out in the previous article, in case of demonstrations or disorganization at the University resulting
in irregular study, or on the occurrence of the event that threatens to do so, which calls for the rapid
determinationandtheMic Pr esi dent 6s i ssues a decision to the

Third: Disciplinary Violations
|. Disciplinary Violations

A Article (6)
The following acts committed leading to irregularities by students will be charged by penalties set forth in
this regulation.

a. Against the laws and regulations in force in the statepplied in the university systerapplied
at the university.

b. Against morality.

c. Studentsdé refrain from attending | ectures and
the student.

d. Disruption in lectures, laboratories or libraries or other facilities in university halls.

e. Commit any act where their conduct and behavior would offend the reputation of the university
or its employees whether it is inside or outside the university, or in ehitya or occasion
involving the university.

f. The creation of any organization within the university or participating in the pador
permission from the competent authorities in or outside the university, or to participate in any
group activity opposinthe regulatory rules at the university.

g. Use of university buildings or facilities or property for purposes other than they are prepared for
without prior permission from the concerned party, or misuse of licenses granted.

h. Distribute flyers or to issue nepapers or placing ads or collecting signatures and donations
without obtaining a license from the competent authorities at the university, or misuse of licenses
granted for the exercise of the activities mentioned.

i. Any insult or ill directed to state omtional symbols.
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j- Any insult or abuse directed by the student to faculty member or any of its employees or students
at the university or its visitors.

k. Damaging university property movable or immovable or disabled to work.

I.  Fraud in university documents argbtuse of forged securities in any purpose whatsoever.

m. Any fraud or misrepresentation in the application to go to university or any documents submitted
by the student for joining the university.

n. Any fraud or misrepresentation in the application &mmission in the university or any
documents submitted by the student.

0. Scientific theft committed by quoting the work of others without documenting.

p. Lack of commitment to campus instruction on decency, modesty, uniforms and behavior.
g. Non-compliance with tB nesmoking instructions of the campus.
Il. Exam Irreqularities
A Article (7)
a. Breach of exams system, or violation of the instructions and the instructions communicated by in

charge of the exam room, or deliberate breach of decorum.

b. Flagrante delicto aattempting to commit any kind of cheating during the exams.

c. Entry of a student or someone who does not belong to the university, in place of another student
to perform the exam with him.

d. Copying information from answer book or other exam attendees.

e. Possession or use of a mobile phone or any electronic devices during exams.

Fifth: Procedures to be followed in Cases of Disciplinary Violations

A Atrticle (8)
The Dean of the College should refer violations committed, within the premises of his colleg&er i
the halls or laboratories where his college courses are taught, to the Disciplinary Committee to investigate
the alleged violation of the student and the placement of the appropriate punishment and inform the
student accordingly.

With the exception of the offense mentioned in Article (6 / m) of this regulation, where the University is
entitled to apply the punishment set forth in Article (10 /i) of this regulation, without an investigation
with the studenéfter verifying the viaation.

Sixth: Procedures to be followed in Cases of Irreqularities in Exams

A Article (9)
If a student violates the examinations system, or violates the guidelines and instructions communicated by
in charge of the exam room, or deliberately breach of ctbe,observer or the supervisor of the
examination hall should write a detailed report about the incident immediately after the exam ends, get it
approved by the head of the exam room and then bring it to the Head of the Exam Committee to take
necessary dion.

Fourth: Disciplinary Sanctions
|. Disciplinary Punishments for Disciplinary Violations

A Article (10)
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Following penalties may be imposed on the student including:

a. Written warning.

b. Denial of limited duration of the activity of one or more of the studetitities in which the
offense is committed.

Warning Types: First warning and Final warning.

A fine of at least twice the cost of the item damaged by the student, fine does not exceed twice
the cost.

e. Cancel the registration of the student in a course @encourses of the semester when the
offense is occurred.

The denial of student in exam in one or more courses, and considering he/she has failed the
course or courses in which exams was canceled.

Intermediate penalty: Dismiss the student from the uniyefei a semester or more.

Final penalty: Giving him the right to move to another university.

Final penalty: Deprived from benefit of attaining the academic records.

Final dismissal and the student is deprived of the academic record.

Cancelation of the dé&ion to grant the certificate if it is found that there is fraud or a scam in
granting procedures.

Lo

-

T T T

Il. Disciplinary sanctions for violations in exam

A Article (11)
If a student is caught, for the first time, in the act of cheating or attempting todchiaag the exam, the
procedure is that the student should sign the acceptance which is then followed by:

a. The student is failed in all the courses registered for the semester in which the offense was
committed.
b. The final warning is issued.

A Article (12)
If a student is caught, for the second time, cheating or attempting to cheat during the exam, the student
should sign an acceptance which is then followed by:

a. The student is failed in all the courses registered for the semester in which the offense was
commited.
b. Itis considered their final semester in the University.

A Article (13)
The provisions of Article (9) of this regulatior
assessment is based on any other mode than the written exam, sgcdaation projects, research
projects and/or field exercises.

Seventh: Investigation Procedures and Safequards

A Article (14)
The penalties mentioned in the article (6) of this regulation shall only be signed after the completion of
the investigation with he st udent and hearing the statements o
statement is declined or failed to appear at scheduled time, his appointment for excuse is not acceptable to
the Commission investigation. He/she will fall right to a reaand the review of the case in absence.
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A Article (15)
If a term is specified for any committee of the commissions of inquiry, they continue to exercise power
till the end of the case which is then followed by new committees to replace them.

Eighth: Grievance and Appeal

A Article (16)

a. A student may appeal against the decision of the Disciplinary Committee to the Grievance
Committee of the university within fifteen days from the date of notification of the decision in
writing through the Admission and Registration Unit. The studentsis etitled to appeal the
decision to the Appeals Committee within fifteen days from the date of notification in writing,
and the Appeals Committee shall ratify, amend or repeal the sentence.

b. If the sentence was issued in accordance with Article (5)®Rébgulation, the student shall have
the right to appeal before of the issuing of the penalty within fifteen days from the date of
notification in writing of the decision issued against tier. Once a decision is fih& may not
be appealed.

Ninth: Impl ementation of the Final Punishment

A Article (17)
The decision to impose the penalty is added in the student's file by the Admission and Registration Unit.
A copy of the decision is given to the shsakentso
not informed if the student is an adult.

A Article (18)

Admi ssions and Registration Unit records all pena
Plagiarism

Plagiarism shall be considered to be deliberate representation of somméosee 6 s wor ds or i de
own or the deliberate arrangement of someone el se

Any one of the following constitutes plagiarism:

- Quotation without appropriate punctuation and citation of source;
- Paraphrasing of expression botght without proper attribution;
- Dependence upon a source for a plan, organization or argument without appropriate citation.

As AFU treats plagiarism as a serious form of academic misconduct, the following procedures have been

devised in accordance withe Transparency and Integrity policy at the University to promote and protect
Intellectual Property:
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